EDUCATION BACKPACK

The Education Backpack is a web-based file management system that provides each user with access to 10 MB of personal Internet storage space.  This handout addresses a feature whereby teachers can post assignments for students to retrieve, complete, and then submit completed work back to the teacher, all via the Web.  Teachers may then retrieve completed work from the folder for grading.

New Assignments and Completed Assignments folders

To create folders

Teachers may create individual folders within the New Assignments and Completed Assignments with the Education Backpack.  For clarity's sake, teachers may wish to create a folder with their name (or the class name or assignment name) under both New Assignments and Completed Assignments, and then instruct students on how to access the correct folder for retrieving and submitting files.

1. Log into the Education Desktop (http://kportal.learningstation.com/).  Use your network ID, wamegohs, your library barcode number (you can change your own password later).

2. Under the Header "Virtual Web Storage," click once on the Education Backpack icon (upper right-hand corner)

3. Click the New Assignments or Completed Assignments folder (wherever you want to begin).

4. Create a new folder by entering the name of the folder in the field provided (assignment, class), and click Create Folder
Note:  Files are read-only for student level accounts.  Students can download a copy of the file but the original remains intact in the teacher folder

The folder progression will look like this:

· New Assignments

· (your name) folder

· designated folders for each class

· assignments for each class within each folder

· Completed Assignments

· (Your name) folder

· Designated folders for each class

· Assignments for each class within each folder

To submit files to the New Assignments folder

1. Log in.

2. Click the Education Backpack icon.

3. Click New Assignments folder in the left hand column.  (If you do not yet have a file listed under New Assignments, scroll to the bottom of the page, type in your name, and click Create Folder.)
4. Create a folder for each class you teach (if desired).

5. Click on the folder;

a. click the Browse button

b. find the file you want to upload, and select it

c. click the Upload button.

To retrieve files to the Completed Assignments folder

1. In Education Backpack, click on Completed Assignments, then (your name) folder

2. Click on the folder (class name)

3. Double-click on the individual file you want to open

4. Save it to your disc drive or open it with default application.
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