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1  Remember to SAVE TO YOUR FILE LOCKER!
2  Right-align  and  single-space the seven-line  heading - - like the one above
3  Double space the five paragraphs  of your paper. Hint: Go to the menu bar to Format > Paragraph
>Line Space>Double Space.
4  Edit your rough draft on the computer. Do a spell check too. Print out your rough draft.
5  Have another person edit your rough draft and write "Edited by ________" on the first page of the

rough draft.   
6  Make corrections on the computer according to the edited draft (those items with which you agree).
7  Go to Tools in the Menu Bar >Word Count. Type the word count on the final copy as shown in the

heading above.
8  Print out and proofread your final copy. Staple final copy on top of rough draft.
9  Show paper to instructor and then place your assignment in your folder in  the 2nd drawer of the tan

file  cabinet.
(500 words A; 400 words B; 300 words C)

Scenario: They say it could never happen, but it actually did. Your dad won the lottery. That doesn't mean
he's turned into a big spender though. This is probably a good thing, since your mother is -surprise - expecting
triplets! Dad has decided to update and add on to your 3-bedroom ranch in the suburbs instead of moving.
Besides, you and your older sister like it in this neighborhood. Your parents have hired an architect for the
redesign. But you have experience on a CAD system and have developed a fairly good plan. So you secretly
show your work to Jeff Walton, the lead architect. Jeff likes it too, but he needs an explanation, in writing, that
supports your ideas. This will go into the plans submitted to the building department in order to get a permit.

Here's what you'll have to do:
1st paragraph:  Write an introduction by explaining the above scenario in your own words.

2nd paragraph:  Write a description of what your floor plan looks like, and discuss three (3) new and/or
updated features you have added with your CAD program that will make the 3-bedroom ranch a special
home.

3rd paragraph:  Offer three (3) reasons why this plan is so good that your family won't have to move or
make big changes to the house as the triplets grow. You have to persuade everyone that you've got the
solution.

4th paragraph: Go out to the internet and research words pertaining to your critical writing; include what you
have found (IN YOUR OWN WORDS).

5th paragraph: Write a closing overall summary of at least 3 sentences.
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