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http(s) copied and pasted from the internet site you found for paragraph FOUR below

1 Remember to SAVE TO YOUR FILE LOCKER!

2 Right-align and single-space the seven-line  heading - - like the one above

3 Double space the five paragraphs of your paper. Hint: Go to the menu bar to Format > Paragraph

>Line Space>Double Space.

4 Edit your rough draft on the computer. Do a spell check too. Print out your rough draft.

5 Have another person edit your rough draft and write "Edited by ____ " on the first page of the
rough draft.

6 Make corrections on the computer according to the edited draft (those items with which you agree).

7 Go to Tools in the Menu Bar >Word Count. Type the word count on the final copy as shown in the
heading above.

8 Print out and proofread your final copy. Staple final copy on top of rough draft.

9 Show paper to instructor and then place your assignment in your folder in the 2nd drawer of the tan
file cabinet.

(500 words A; 400 words B; 300 words C)

Background: In this module you have learned about Information Technology. Each day, you completed
various exercises using this technology. These activities have taught you how to produce multimedia
presentations, design documents in word processing, create web pages, generate electronic maps, and search
for information on electronic encyclopedias. All of these components are essential to utilizing Information
Technology.
Scenario: You have designed a new high performance skateboard. After testing it extensively, you feel that it
is ready to be marketed. Having called the owners of several local skate shops, you have found one that may
be interested in carrying your design. Before he can make this decision, he must get approval from his three
partners. Fortunately, they are meeting next week.

However, the owner does not want to waste the partners' time. The owner would like you to create a
presentation that explains the best features of your skateboard. Before you deliver the presentation, the
owner would like to see your outline. He advises you that a professional, interesting presentation would
impress the partners. This is your BIG CHANCEI

You will not be writing the actual presentation. You will be creating an outline of what you intend to present
and what tools you will use in your presentation.

Here is what you need to do:

1st Paragraph: Write an introduction by explaining the above scenario in your own words.

2nd Paragraph: Explain what types of information technology, both software and hardware, you will use to
create your presentation.

3rd Paragraph:  Give three (3) reasons why a presentation report using multimedia is more convincing than
a simple stand up report.

4th paragraph: Go out to the Internet and research words pertaining to your critical writing; include what you
have found (IN YOUR OWN WORDS).

5th Paragraph: Write  a description of what you plan to tell the partners to convince them that your
skateboard is the best.
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